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1. O0mue moJ10KeHH

1.1. ByxranTepusi sBJISICTCS CaMOCTOATENBHBIM CTPYKTYPHBIM IOJpa3/ie/ieHHEM (benepanbHOrO
rOCY/IapcCTBEHHOTro  OIOJUKETHOro  00pa3soBaTeNbHOTO  YHYPEXKACHHS  JOMNONHHTEILHOIO
npodeccuonansoro obpasopanus «KapenbCkuii MHCTHTYT NEPENOArOTOBKH H IOBBILICHHS
KBaIM(HUKAINH KaJPOB arpoNpOMBIIIICHHOIO KOMILIEKCa (nanee — UHCTHTYT).

1.2. ByxranTepuio BO3IJIaBIseT IaBHbIA OyXxranrep.

1.3. I'naBHbiif Gyxraatep HasHa4YaeTcss H OCBOOOXK/AETCs OT 3aHHMACMOH JIOIDKHOCTH IPHKa30M
pexropa UucTHTyTA.

1.4. PaGoTHHKH OyXrajTepud HA3HAYAIOTCA M OCBOOOXKJAIOTCA OT 3aHMMACMOH JOJDKHOCTH
IIPHKA30M PEKTOPA I10 MpPe/ICTaBIEHHIO [TIaBHOro OyXranrepa.

1.5. Byxranrepusi B CBOeii I€ATEILHOCTH PyKOBOACTBYETCS:

-NeliCTBYIONIMM 3aKoHOZaTeNbCTBOM Poccmiickoit Denepalni # HOPMaTHBHOH JIOKyMEHTalHeH,
PacHpOCTPAHSIOIEHCS Ha JIEATEBHOCTb OyXranTepuH;

- ycraBoM UHCTHTYTA;
-IPHKA3aMH M PacTOPsKEHHSIME PEKTOPa M IJIaBHOTO Oyxrasnrepa;
-HacrosimuM [TonoxeHueM.

2. Ctpykrypa

2.1. CTpyKTypy M IITATHYIO YHCJIEHHOCTh OyXTraJTepHH YTBEPKAACT PEKTOP MO MPE/ICTABICHHIO
rnaBHoro Oyxrairepa.

2.2. Byxranrepusi COCTOMT H3 OIHOTO MO/pa3/Ie/IeHUs], BO3IJIABIAEMOTO IIABHBIM OyxrajrepoM.

2.3. Tlonoxenne O OyXraJaTepuH YTBEPKIAETCS PEKTOPOM, pacrpesesieHue 00s3aHHOCTEH
MeX/1y paGoTHHKAMH GyXraiTepHH MPOU3BOAMTCS IMIABHBIM OyXranTepoM.

2.4. CocTaB M YHCJIEHHOCTh PabOTHUKOB OyXraaTepHH ONpeACseTCs MTATHBIM PaclnCaHHCM,
YTBEPXKACHHBIM PEKTOPOM.

3. 3agauu

3.1. dopMHpOBaHHE MOJIHON H JIOCTOBEPHOH MHPOPMALHH O JEATEILHOCTH HHcTHTyTa M €ero
MMYIIECTBEHHOM TIOJIOKEHHH, HEOOXOAMMOl BHYTPEHHHM MOJIb30BATE/ISM OyxranTepcKoi
OTYETHOCTH - DPYKOBOJHMTENSAM, YYPEIHTENSM, YYaCTHHKAM H COOCTBCHHHKAM HMMYLIECTBA
WHCTHTYTA, a TakKe BHENIHHM - HMHBECTOpaM, KPEAMTOpaM H JpYrWM MOJIb30BATE/IM
OyXrajTepcKol OTYETHOCTH.

3.2. OGecneyenne uHpopmanueil, HeoOXOMMOH BHYTPEHHHM H BHEIIHMM M0JIb30BATE/IAM
GyXranTepcKoi OTYETHOCTH JUIA KOHTPOJS 3a COOMNIONICHHEM 3aKOHOAATE/IBCTBA Poccuiickoi
Qejepai  NpH  OCyulecTBICHHH WHCTHTYTOM — XO3SHCTBEHHBIX omepanuii M HX
1e/1ecO06Pa3HOCTIO, HAIMYHEM H JIBH)KCHHEM HMYIIECTBA H 0043aTe/]LCTB, HCIONB30BAHHCM
MaTepHATbHBIX, TPYAOBBIX H (PHHAHCOBBIX PECypCOB B COOTBETCTBHH C YTBCPX/ICHHBIMH
HOPMaMmH, HOPMaTHBAMH U CMETaMH.

3.3. [lpenorBpaieHue OTPHLATEIbHBIX PE3YJILTATOB XO39MCTBEHHOM JiesiTenbHOCTH MHCTHTYTA
W BBISIBJICHHE BHYTPHXO3SMCTBEHHBIX Pe3epBOB 00€CIICYEHHs €ro (buHAHCOBON YCTOMYHBOCTH.




4. Oynknux

4.1. ®opmupoBaHHE YYETHOW TOJHTHKM B COOTBETCTBHM C 3aKOHOJATEIBLCTBOM O
GyXrajlTepckoM ydere W HCXOMd M3 CTPYKTYpBl H ocoGennocTel aeaTensHocTH VHCTHTYTA,
HeobxoMocTH obecniedeHus ero duHanCOBOM yCTOHYMBOCTH.

4.2. Pabora 1o MOArOTOBKE H NMPHHATHIO paboudero IjaHa C4eToB, dopM MepBHYHBIX YHETHBIX
JIOKyMEHTOB, TPHUMCHAEMbIX U odopmiieHHs XO3AHCTBEHHBIX onepanuii, M0 KOTOpbIM HE
Tpe/lyCMOTPEHBI THIIOBBIC (hopMBL.

4.3. Pa3paboTka popM JOKYMCHTOB BHYTpEHHEH GyXraiTepcKoil OT4ETHOCTH.
4.4. ObecneyeHne NopsijiKa NpoOBEACHH MHBEHTApH3AIAH.
4.5. KoHTpOJIb 32 MPOBEACHHEM X035 CTBEHHBIX ONEPALlHii.

4.6. Obecneuenne COOMIOJICHUS TEXHOIOTHH o6paGoTkn GyXranrepckoi uHdopMaLuH |
nopsi/IKa IOKyMeHTo000pOTa.

4.7. Opranusanus GyXralTepcKoro yuera # oTuyeTHOCTH B MHCTHTYTE HA OCHOBE MaKCHMAaJIBHO#M
[(eHTPAH3ALAN YIETHO-BHIMHCIHTE/BHBIX paGoT ¥ NMPUMEHEHHS COBPESMCHHBIX TEXHUUECKUX
cpecTB ¥ HHGOPMAIHOHHBIX TEXHOJIOTHii, POrPecCHBHBIX GOPM K METOZIOB yHeTa H KOHTPOJIS.

48. @opmupoBaHHE H CBOEBPEMEHHOE  MPEJIOCTABICHHC [ONHON H  JIOCTOBEPHOM
Gyxranrepckoil HHGOpMALHH O nesitenbHOCTH VIHCTHTYTA, €ro MMYILIECTBEHHOTO TMOJIOXKCHHA,
JI0XO0JIaX M pacxojax.

4.9. PazpaboTka M OCYIIECTBICHHE MeponpUsATHH, HANPABJICHHBIX HA ykpernuienne GpuHaHCOBOH
JUACITHILIAHBL.

4.10. Yyer uMymiecTBa, 00s3aTenbCTB H XO3SHCTBEHHBIX ONEpallyii, NOCTYMAIONIAX OCHOBHBIX
CpeJICTB, TOBAPHO-MATEPUAIBHBIX HleHHOCTEH M JICHEKHBIX CPE/ICTB.

4.11. CBoeBpeMEHHOE OTP@XCHHE Ha CHETaX GyXrajaTepckoro ydera onepanuii, CBI3aHHBIX C
JBHKCHUEM OCHOBHBIX CPE/ICTB, TOBApPHO-MATEPHATBHBIX [IeHHOCTEH ¥ JICHEKHBIX CPE/ICTB.

4.12. CBOeBpEMEHHOE H NPaBHILHOC odopmIICHHE JIOKYMEHTOB.
4.13. ObecneyeHHe pacyeToB MO 3apabOTHOM IIaTe.

4.14. TlpaBuabHOE HAYMCICHHE H NepeyrciIeHue HajloroB H cbopoB B (enepaibHbli,
pernoHAIbHBIH U MeCTHBIN GIO/DKETHI, CTPaXOBbIX B3HOCOB B roCy/IapCTBEHHbIE BHEOIO/UKETHDIC
cormabHbie (OHIBI, TUIATEKEH B GaHKOBCKHE YYPEXKICHHs, CPEICTB Ha duHAHCHPOBAHHUE
KaMATATHHBIX BIOKEHAH.

4.15. Vuacthe B TNPOBEJCHHM OKOHOMHUECKOTO aHaTM3a  XO3SHCTBEHHO-(MHAHCOBOH
nestenbHOCTH HCTHTYTA MO IaHHBIM GyXralTepeKoro yuera H OTYETHOCTH B LEJLIX BbISIBJICHHS
BHYTPHXO3SHCTBEHHBIX PE3EPBOB, yCTpaHEHHs MOTEPh M HENPOU3BOICTBEHHBIX 3aTpar.

4.16. TlpunsTHe Mep 10 NMPEAyNpPERKACHHIO He0CTay, HEe3aKOHHOTO PAcXOJIOBAHHs JCHEKHDIX
Cpe/ICTB M TOBapHO-MATEPHANBHBIX eHHOCTEl, HApyIICHH# (HUHAHCOBOrO H X039MCTBEHHOTO
3aKOHO/IATENILCTBA.

4.17. Vuactue B ohOpMICHHH MaTepHAIOB TI0 HeIOCTauaM M XHIIEHHSM JCHEXKHBIX CPEICTB H
TOBapHO-MaTepHATBbHBIX [IeHHOCTel, mepejiada B HEOOXOMUMBIX CITyHasiX THX MaTepHaioB B
cJie/ICTBEHHBIE U Cy/1eOHBIC OpraHbl.

4.18. ObGecrnieueHue CTpororo cobmoienns PUHAHCOBON H KacCOBO# JIMCITMIUTHHBI, 3aKOHHOCTH
CIMCAHMS CO CYETOB GyXraiTepecKkoro yyera nepocrad, 71eGUTOPCKO# 3a/I0JDKCHHOCTH M IPyrHX
NOTeph, COXPAHHOCTH OYXrajlTepCKuX JIOKyMEHTOB, ODOPMJICHHS | C/Ia 1 HX B YCTAHOBJIEHHOM
nops/IKe B apXHB.

4.19. PaspaboTka M BHEIPCHHE panMoHaIbHOM [UIAHOBOM ¥ Y4YeTHOH JOKYMEHTAlHH,

nporpeccHBHBIX (HOPM H METOJIOB BeJleHMsl OYXraJTepcKoro ydera Ha OCHOBC NpUMEHEHHUS
COBPEMEHHBIX CPE/ICTB BHIYMCIMTETBHOH TEXHUKH.




4.20. CocraBienue Gananca W ONEPATHBHBIX CBOJHBIX OTYETOB O JIOXOJAX M pacxojiax CpeicTs,
pyroii GyXranTepcKol M CTATHCTHYECKOH OTYETHOCTH, MPEAOCTABICHAE HX B yCTAHOBJICHHOM
MOps/IKE B COOTBETCTBYIOIIHME OPTraHbl.

421. PaccMOTpeHHE ¥ IIOJNMCAHHE IJIaBHbIM OyXraaTepoM JIOKYMEHTOB, CIIyXKalluX
OCHOBAHHEM JUIS IPHEMKH ¥ BbIIAYH JCHEXKHBIX CPEIACTB H TOBApPHO-MAaTEPHAIBHBIX LIEHHOCTEH,
a TaK)Ke KPEJMTHBIX H PaCYETHBIX 005A3aTEIbCTB.

422. PaccMOTpeHHE M BH3HPOBAHHE IJIaBHBIM OyXraaTepoM J0roBOpOB H COTJIALICHMH,
3aKTI0YaeMBIX OpraHH3alieil Ha MOJIyYeHHEe HIH OTICK TOBAPHO-MATEPHAIBHBIX UEHHOCTEH H
Ha BHINOJHEHHWE PabOT M YCIyr, W TAKkKe NPHKA30B M PaclopsikeHHWH 00 yCTaHOBICHHH
paGOTHHKaM JIOJDKHOCTHBIX OKJIaioB, HanbaBoK K 3apaboTHOH Iuiare, MOJIOXKEHHH O
NPEMHPOBaHUH H T.II.

5. IIpaBa

Byxranrepus, B JIMLE IJIaBHOrO OyXranrepa, UMeeT MpaBo:

5.1. TpeGoath OT Beex mozpasnenennii UucTuTyTa cobrofeHns nopsika odopmneHus
omnepanuii H NpeoCTaBlIeHNs HEOOXOIMMBIX IOKYMEHTOB M CBE/ICHHIA.

5.2. TpeGoBaTh OT pyKOBOMTENEH CTPYKTYPHBIX MoApasjenenuii MHCTHTYTa 1 OTAC/bHBIX
CTENMATHCTOB PHHATHS MEP, HANPABJICHHBIX Ha NMOBBIIEHHE QYEKTHBHOCTH HCTIONB30BAHUS
cpeznctB UHCTHTYTa, 0O€CIIEYeHHE COXPAHHOCTH cobcrBennocTH MHCTHTYTA, 0OecnieueHue
NpaBWIBHOM Opranu3aluy OyXrajaTepcKoro y4era.

5.3. IIpoBepsATh B CTPYKTYPHBIX TO/Ipa3/ieNenusx UucTuTyTa cobmoieHHe yCTaHOBICHHOTO
MOpAZIKa PHEMKH, ONPHXO/IOBAHHUS, XPAHEHUS M PACXOIOBAHHS JICHEKHBIX CPE/ICTB, TOBApHO-
MaTepHAIBHBIX H JPYTHX IIEHHOCTEH.

5.4. BHOCHTB NPE/UIOKEHHS PyKOBOJCTBY VIHCTHTYTa O MPUBJICYEHUH K MATEPHAILHOH 1
JMCIMILTMHAPHOM OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[ OPraHU3aIMH 10 PE3y/IbTaTaM
IIPOBEPOK.

5.5. He npuHHMATh K HCIIOJHEHHIO H OQOPMIICHHIO IOKYMEHTBI I10 ONEpalHsiM, KOTOpbIC
NPOTHBOpPEYAT 3aKOHO/ATEILCTBY H YCTAHOBJICHHOMY HOPSJIKY IIPHEMKH, XPaHCHHS H
PacXOJIOBaHHs IEHEXKHBIX CPEJICTB, TOBAPHO-MATEPHATBHBIX H JIPYTHX LEHHOCTEH, a TaKke 6e3
COOTBETCTBYIONIETO PacnopsukeHus pykopoautes MHCTHTYTA.

5.6. Bectu mepenucKy 1o Bonpocam OyXrajiTepckoro y4era H OTHETHOCTH, a TakiKe pyrHM
BOIIPOCAM, BXOJISIIIIMM B KOMIIETEHIIHIO I7IaBHOH GyXrajTepun ¥ He TPEOYIOIIMM COTJIaCOBaHMs C
pykoBoautenem Mucruryra

5.7. TlpencTaBUTENLCTBOBATH B YCTAHOBJICHHOM MOPS/IKE OT HMEHH OPraHu3alliy 10 BOTIPOCaM,
OTHOCSIIAMCS K KOMIIETEHIIMH OyXrajaTepuy BO B3aMMOOTHOLICHUSX C HAJIOTOBBIMH,
(pMHAHCOBBIMH OpPraHaMM, OPraHaMH roCyIapCTBEHHBIX BHEOIODKETHBIX ¢dounnos, bankamu,
KPE/IMTHBIMA YYPEXKACHHAMH, HHBIMH IOCY/IaPCTBCHHBIMH H MyHHLMIIAIbHBIMH
OpraHM3alHsIMH, a TAKKe APYTHMH OpraHU3allHsIMH.

5.8. BHOCHT, Ha pAacCCMOTPEHHE PYKOBOJACTBA MPEUIOKCHUS TI0 YIyYIICHHIO paboTsl
GyxranTepuy, NPeJCTABICHHS O NPHMEHCHHH MEp IOOMIPEHHS W B3BICKAHHA K paboTHUKaM
GyXraJTepHH, IPUBIEYCHAs K MATEPHATBHOMH OTBETCTBEHHOCTH PaOOTHHKOB OPraHu3alliH.

6.0TBEeTCTBEHHOCTh

6.1. Ha rnaBHoro 6yxrajirepa Bo3jiaraercsi epcoHalibHas OTBETCTBEHHOCTD 3a:
6.1.1. CobmiofeHue JIelCTBYIOIIEro 3aKOHOIATe/bCTBA B POIECce PYKOBOACTBA OyXranTepuei.




6.1.2. Opranu3anuio AesSTeabHOCTH OyXTaJITepHH 110 BBIIOIHEHHUIO 3a/1a4 B QyHKIMil,
BO3JIOKEHHBIX Ha OyXraJTepHIO.

6.1.3. Cobmonenne paboTHHKaMu OyXralTepuu MPOU3BOACTBEHHOM M TPYIOBOMH JIMCIMIUIHHEL.

6.1.4. Opranusaumio B GyXrajiTepun OnepaTHBHOM H Ka4eCTBEHHOM MOJATOTOBKH IOKYMEHTOB,
BC/ICHHE JICJIONPOU3BO/ICTBA B COOTBETCTBHH C ACHCTBYIOIMMH NIPABHJIAMH U HHCTPYKIHAMH.

/ 6.1.5. OGecneyenne COXPaHHOCTH UMYIIECTBA, HAXOMAIIETOCS B OyXraliTepuu U cOOMOIEHHE
NpaBHJI NIOXKapHO# 6e30MacHOCTH.

6.1.6. CocraBnenue, yTBepXKICHHE H PECTABIECHHE JOCTOBEPHOI HHPOPMAIIHH O
nestenbHocTH UHCTHTYTA.

6.1.7. CBoeBpeMEHHOE W Ka4eCTBEHHOE HCIOJIHEHHE IPHKA30B PEKTOPA.

6.1.8. CootBeTcTBHE IEHCTBYIONIEMY 3aKOHOATEIBCTBY BU3HPYEMBIX (IOITHCHIBAEMbIX) HM
NPHKa30B, HHCTPYKIIHMH, IIOJIOKEHHH H APYTHX JOKYMEHTOB.

6.1.10. CBoeBpeMeHHOE OCYIIECTBICHHE KOPPEKTHPYIOIIMX U IPEIYNPEXKIAIONMINX JIeHCTBHI,
PacnpoCTPaHsAIONMUXCA Ha IeATEILHOCTh IPOH3BOJICTBA.

6.2. OTBeTCTBEHHOCTH JAPYTHX PabOTHHKOB OyXraJiTepHH yCTaHABIMBAETCSA COOTBETCTBYIOIMMH
HHCTPYKIHAMH.

C nonoxeHneM 03HaAKOMJIEH:
JIo/mKHOCTD rin.Gyxranrep I".W.1IapaeBckas

(HuHAs nogMCs)
Be.Oyxranrep % H.B.JIpsiuenko

(yimynas noince)






